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How to Find a Score or Sound Recording 
 
 

KEYWORD SEARCHING: The most efficient way to find music in the library catalog 
is to enter the last name of a composer and words from the title. Separate each word you 
search with the word  and. 
 
 EXAMPLE:  beethoven and sonatas and violin 
 
LIMIT LOCATION: You can limit your search results to scores and books by selecting 
Spaulding Library as the location or limit your search results to sound and video 
recordings by selecting Firestone Library as the location.  If you are looking for music by 
prolific composers, selecting the location qualifier will save you time. 
 
   WARNING:  You can only limit keyword searches and title searches by location.  You 
cannot limit author and subject searches. 
 
BEGIN A SEARCH: After you enter the composer's name/title word(s) and select the 
location qualifier, click on the search button or hit the return key. 
 
MORE INFORMATION: When you look at your search results, you can see additional 
information about each catalog record by clicking on the phrase detailed record. 
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How to find a Book about a Subject 
 

BOOKS ABOUT A PERSON: To find a book about a person, enter the last name of the 
person, such as Gershwin.  To begin the search, select the search term Subject Heading. 
 
BOOKS ABOUT A TOPIC: There are two ways to find a book about a topic.  You may 
enter a term such as opera and begin your search by selecting the search term Subject 
Heading.  
  
You can also enter one or more terms in a Keyword search.  For example, to find books 
about the topic of women in music, enter the terms women and music. Separate each term 
with the word and.  Because this is a Keyword search, not a Subject Heading search, you 
can also limit this search by the location Spaulding Library. 
 
LOCATION OF BOOKS: Most of the books about music listed in the computer will be 
found in the Spaulding Library.  However, the computer also lists books that are in the 
eight other libraries in Fenway Libraries Online.  You can borrow books from those 
libraries in person or by placing a request for them.  See directions are on page 7.    
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How to Find Periodical Literature 
 

The library subscribes to approximately 300 periodicals, most of them on the subject of 
music.  These periodicals contain a great wealth of information that usually cannot be 
found in any other sources.  Because libraries do not catalog the individual articles that 
appear in periodicals, you cannot search for articles the way you search for books in the 
library catalog. 
 
 
 
FINDING A CITATION TO AN ARTICLE  
You will find citations to periodical literature in the following sources -- 
 
 Bibliographies in books, encyclopedias and dictionaries: Scholarly books or 
reference sources on any topic usually contain bibliographies of other books and 
periodical literature on that topic. 
 
 Periodical Indexes: These provide quick access by subject to all current and past 
issues of periodicals.  You can also search by author or title for an article, if you have that 
information. " Online Reference Resources" on page 6 of this handout lists the most 
comprehensive music periodical indexes currently available. 
 
 
 
FINDING A PERIODICAL   
All the periodicals to which the library subscribes are listed in the computer catalog.  
Current issues for many periodicals are kept on the display rack near the reference desk.  
Back issues are bound together and kept on the shelf by their library call number. 
 
You can see a complete list of periodicals in the library by selecting "Journals" on the 
library webpage.  That list also indicates when a journal title is available to read online. 
 
You will sometimes find a citation for a periodical that the library does not own.  
Occasionally the library will own the periodical but will be missing some of its early 
volumes.  The library can acquire photocopies of articles from other libraries through 
Interlibrary Loan. For further information, consult Materials at Other Libraries on page 
7 of this handout. 
 
Currently, about 20% of the NEC's periodical subscriptions are available to read full-text 
online.  This number will continue to increase as publishers make the transition to 
electronic publishing.  The library cataloging record for a journal always indicates if it is 
available to read electronically.  In addition, the major music periodical indexes also 
indicate if a particular citation can be read online and will link you to the full-text citation.  
See "Online Reference Resources" on page 6 of this handout for a further description of 
these indexes to periodical literature. 
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Basic Reference Books 
 

 
The New Grove Dictionary of Music and Musicians. 2nd ed.  29 vols…  The standard 
comprehensive music encyclopedia in English (also available online, see page 6 of this 
handout).  Includes information on music history, theory and practice, instruments, terms, 
persons, and places.  Each article ends with a bibliography and, for composers, a list of 
works.   
Ref. ML100.G9 2001 

 
The New Grove Dictionary of Jazz. 2nd ed. 3 vols.  Same scope as the New Grove above 
but coverage devoted entirely to jazz topics and jazz musicians.  
Ref. ML102.J3 N48 2002 
 
The New Harvard Dictionary of Music.  The standard reference work in English for brief, 
pertinent information on all musical topics.  Good bibliographies, excellent historical 
articles; no biographical entries.   
Ref. ML100.H38 
 
BakerÕs Biographical Dictionary of Musicians: Centennial edition. 6 vols.  The best 
biographical dictionary in English.  Includes composers and performers of all periods and 
styles; critics, teachers, etc.  Contains lists of works by the person and lists of writings 
about the person.  
Ref. ML105.B16 2001 
 
The Garland Encyclopedia of World Music. 10 vols.  The only comprehensive 
encyclopedia on non-Western topics.  Each volume covers a different area of the world 
and presents its information in essays rather than in the usual encyclopedia style of 
alphabetic entries.  Indexes provide access to specific topics and terms.  All volumes are 
rich in illustrations and accompanied with CD’s.  Ref. ML100.G35 1998 
 

 
 

Important Classification Numbers in the Spaulding Reference Section 
 

 
ML106 Biographical dictionaries, organized by nationalities of the composers 
 
ML108 Dictionaries of musical terms – some with multilingual translations 
 
ML156 Discographies 
 
LB2369 Style manuals for writing papers 
 
P-PL  Foreign language dictionaries 
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Online Reference Sources 
 
 

WHERE TO FIND: The library subscribes to several online reference sources.  To 
access them, go to the library home page and click on the box Online Reference Sources.  
The databases below are the most basic sources that you will use as an undergraduate. 

********** 
Grovemusic.com:  Includes the full text of the print editions of The New Grove 
Dictionary of Music and Musicians as well as The New Grove Dictionary of Opera and 
The New Grove Dictionary of Jazz. 
 
 When to use: To begin your research on any music topic. 
 How to use:  If you know the person or topic you want to search, enter the word in 
the search box.  If you want to search a combination of terms, persons, places, etc. within 
an article, select "advanced search" and choose "Boolean". 
 
 For example, if you want to read about the life and works of Schubert, type the 
word Schubert in the article box. 

Off Campus Access: Type in 13 digits of the barcode number on your NEC ID. 
  

************ 
Music Index Online: International index to 775 music periodicals, covering the 
years 1975-2006. 
 
 When to use: This resource will locate periodical articles on any music topic.  
 How to use: To begin your search, select Basic Search. You can enter one or more 
terms in each search.  If you want to limit your search, select Expert Search. 
 
 For example, if you enter the words Schubert Winterreise, your Basic search will 
retrieve over 200 articles. If you enter an Expert search and limit by English language, 
your search will retrieve approximately 115 articles. 
 No Access Off Campus 

************* 
RILM: This is a comprehensive index to all literature about music published since 
1969.  It includes abstracts in English for journal articles, dissertations, conference reports 
and monographs published throughout the world. 
 
 When to use: This resource is especially helpful if you want to compile a 
comprehensive bibliography for a lengthy paper.  Often it will identify writings on 
obscure topics not found in other resources. 
 How to use:  You can enter one or more terms. 
 
 For example, if you want citations about Schubert's Winterreise, enter the words 
Schubert and Winterreise in the box labeled "keywords/phrases". 

Off Campus Access:  Username: necedu: Password:  1st 5 digits from ID barcode. 
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Materials at Other Libraries 

 
 

NEC has reciprocal borrowing arrangements with several other libraries in the area and 
also participates in Interlibrary Loan with libraries throughout the world.   
 
NON-MUSIC MATERIALS: Although NEC will probably provide most of the music 
that you require as an undergraduate, the library does not own a significant collection of 
non-music publications.  To supplement your work in non-music courses, you will want to 
borrow books from other libraries in the area.  Most often you will find the non-music 
books you need listed in the library catalog, although these books will probably belong to 
one of the 8 other libraries that belong to Fenway Libraries Online. You may walk to 
any of these libraries and borrow books on-site with your NEC ID or you may place a 
request on books and they will be sent to you through our local delivery system.    The 
"Place Request" function is available at the online catalog search page.  You will need to 
log into your personal account to use this function.  Directions for "My Account" are 
available on the library webpage under "Library Services" and at the Spaulding Library 
circulation desk. 
 
With your NEC ID, you may also borrow books from our neighbor, Northeastern 
University.  You will find listings in that library’s catalog by going to the NEC library 
webpage; select "Other Libraries" and then choose the Boston Library Consortium.  You 
will need to go to Northeastern yourself to borrow books because they are not on the 
delivery system. 
 
PERIODICAL LITERATURE: If you want to read an article in a periodical that the 
library does not own, the library can request a photocopy through Interlibrary Loan.  
Forms for requesting interlibrary loan are available on the library webpage under 
"Library Services" and also at the Reference Desk.  Interlibrary loan requests can take 
several weeks to fill so you will need to plan ahead when preparing a bibliography for 
your research paper. 
 
OTHER MUSIC LIBRARIES: With the exception of the Music Library at Harvard 
University, NEC students are welcome to study in any of the other local music libraries.  
You may not borrow materials from these libraries.  For a list of these libraries, see 
"Other Libraries" on the library webpage.  In order to use Harvard, you will need to take 
a letter of introduction from the Library Director.  Please inquire at the Reference desk. 
 
INTERLIBRARY LOAN: If you cannot locate something in the NEC library collection, 
the library can usually borrow it for you from another library.  Interlibrary loan request 
forms are available on the library webpage under "Library Services" and at the 
Reference desk.  Please keep in mind that it can take several weeks to acquire material 
through Interlibrary Loan. 

 


